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Required Technical and Cost Proposal Template
Page  of 
I.  General Information
Type of Submission
Business Contact
Location of Principal Investigator
Technical Contact
Proposal Type
I.  General Information (continued)
Proposed Total Amount/Period of Performance (POP)/Applicable SOW Tasks 
Base
$
POP
months
SOW Tasks
#
Option 1
$
POP
months
SOW Tasks
#
Option 2
$
POP
months
SOW Tasks
#
Option 3
$
POP
months
SOW Tasks
#
Option 4
$
POP
months
SOW Tasks
#
Option 5 
$
POP
months
SOW Tasks
#
Option 6
$
POP
months
SOW Tasks
#
Option 7 
$
POP
months
SOW Tasks
#
Will the period of performance of any period (base or option) run concurrently?
At a minimum, proposals should be valid for 180 days from date of submission.
Requested Start Date (Assume 6 months from submission of accepted proposal or estimated award date identified in the BAA) 
II.  Special Requirements
1.  Flight Testing - Does the proposed statement of work require testing of an aerial vehicle (manned or unmanned)?
If yes, indicate who will perform the aerial vehicle testing (name of the prime, subcontractor, and/or Government facility).  
If the prime or subcontractor(s) will perform the testing, the Offeror must provide a copy of the required liability insurance in accordance with FAR 28.307-2(d) http://farsite.hill.af.mil/VFDFARA.HTM upon proposal submission.
Included?
2. Test Driving Vehicles - Does the proposed statement of work require test driving of vehicles?
If yes, indicate who will perform the vehicle testing (name of the prime, subcontractor, and/or Government facility).  
If the prime or subcontractor(s) will perform the testing, the Offeror must provide a copy of the required liability insurance in accordance with FAR 28.307-2(c) http://farsite.hill.af.mil/VFDFARA.HTM upon proposal submission.
Included?
3. Use of Ammunition or Explosives - Does the proposed statement of work require the use of 
ammunition or explosives?
If yes, indicate who will conduct ammunition or explosive testing (name of the prime, subcontractor, and/or Government facility).  
If yes, the Offeror must provide a copy of the preaward safety survey and security survey upon proposal submission.
Included?
If the prime or subcontractor will conduct the testing, has Defense Contract Management Agency (DCMA) conducted a Preaward Safety survey and the Defense Security Service (DSS) conducted a security survey?
4.  Use of Active Sonar - Does the proposed statement of work involve the use of active sonar? 
If yes, indicate who will use active sonar (name of the prime, subcontractor, and/or Government facility).
For additional information regarding Active Sonar, please contact Tim Schnoor at (703) 696-4530 or tim.schnoor@navy.mil. 
Any required documentation in this section must be submitted as an attachment.
II.  Special Requirements (continued) 
5.  Animal Use - Does the proposed statement of work require research on animals or the use 
of animals?
If yes, indicate who will conduct the research on animals (name of the prime, subcontractor, and/or Government facility).
If the prime or the subcontractor are conducting animal research, the  following documentation must be submitted by the Offeror prior to award:
 
· DoD Animal Use Protocol
· Institutional Animal Care and Use Committee (IACUC) Approval Letter
· AAALAC Accreditation Letter and/or NIH Assurance Letter
· 2 most recent USDA Inspection Report
· Copy of Literature Searches
 
Instructions and format found at http://www.onr.navy.mil/en/About-ONR/compliance-protections/Research-Protections/Animal-Recombinant-DNA.aspx
 
For additional information regarding animal use, please contact Ms. Sevgi Bullock at (703) 696-4046 or sevgi.bullock@navy.mil
 
Included?
6.  Human Subject Use - Does the proposed statement of work involve human subject research
or human subject data? 
If yes, indicate who will conduct the human subject research (name of the prime, subcontractor, and/or Government facility).
If the prime or the subcontractor are conducting human subject research, the following 
documentation must be submitted by the Offeror prior to award:
 
· Institutional Review Board (IRB) Approval or Exemption Letter
· IRB Approved or Exempt Research Protocol
· IRB Approved Consent Forms (if required)
· DoD Navy Addendum to the Federal Wide Assurance Letter (w/ attachments)
· Proof of completed research ethics and human Subject Protection Training 
  (e.g., a training certificate, institutional verification of training, etc).
 
Instructions and format found at:  
Included?
http://www.onr.navy.mil/About-ONR/compliance-protections/Research-Protections/Human-Subject-Research.aspx
 
For additional information regarding human use, please contact Ms. Sevgi Bullock at (703) 696-4046 or sevgi.bullock@navy.mil
 
II.  Special Requirements (continued) 
7.  Recombinant DNA Molecules - Does the proposed statement of work involve recombinant 
DNA molecules? 
If yes, indicate who will conduct the research with recombinant DNA molecules (name of the prime, subcontractor, and/or Government facility). 
If the prime or the subcontractor are conducting the recombinant DNA molecules research, the following documentation must be submitted by the Offeror prior to award:
 
· Institution Biosafety Committee (IBC) Approval Letter
· Statement of Compliance and NIH Guidelines for Research Involving recombinant DNA
· Copy of DHHS Approval of IBC Letter
 
Instructions and format found at  http://www.onr.navy.mil/About-ONR/compliance-protections/Research-Protections/Animal-Recombinant-DNA.aspx
 
For additional information regarding rDNA use, please contact Ms. Sevgi Bullock at (703) 696-4046 or sevgi.bullock@navy.mil
 
Included?
8.  Use of Government Facilities/Test Sites - Does the proposed statement of work require the 
use of Government Facilities/Test Sites by the prime or its subcontractors?
If yes, list the Government Facilities/Test Sites (if more space is required, include in an attachment):
9. Government Furnished Property (GFP) – GFP includes GFE (Government Furnished 
Equipment), GFM (Government Furnished Materials) and GFI (Government Furnished Information) 
– Will the offeror or any subcontractors require the use of GFP? 
If yes, please provide the following information below for each piece of GFP.  
Item
When Needed
Gov't POC (name/phone/email)
Award Number
II.  Special Requirements (continued) 
10. Assertion of Data Rights – Does the proposed statement of work require assertions to restrict use, release or disclosure of data and/or computer software that will be delivered to the 
Government during contract performance? 
If yes, the offeror must provide the Assertion of Data Rights in accordance with the format at 
DFARS 252.227-7013, -7014, or -7018 upon proposal submission.
 
The rules governing these assertions are prescribed in Defense Federal Acquisition Regulation 
Supplement (DFARS) clauses 252.227-7013, -7014 and - 7018. These clauses may be accessed at 
the following web address: http://farsite.hill.af.mil/VFDFARA.HTM 
 
The Government may challenge assertions that are provided in improper format or that do not 
properly acknowledge earlier federal funding of related research by the Offeror.
Included?
11. DD 254 – Security Classification Specification – Will access to classified information or facilities be required in order to perform the effort under the proposed statement of work?
If yes, provide the following information (if more space is required, include in an attachment):
Items 4 – 6 apply only if a subcontractor will require access to classified information or facilities
in order to perform the effort under the statement of work?
(home address, if different than where work will be performed)
Do you currently have a Defense Security Service Facility Clearance?
II.  Special Requirements (continued) 
12.  Reports (data)/Deliverables (hardware/prototype/software) – Provide a detailed list of reports and any proposed hardware, software or prototypes, inclusive of date of delivery, place of delivery and who will receive the items (if known).  The table below includes the required standard data deliverables; tailor to include any additional reports or deliverables.
Reports (data)
Date of Delivery
Place of Delivery
Who will Receive Deliverable
Technical and Financial 
Progress Reports
Final Report
End of Period of 
Performance of Contract
Hardware/Prototype/Software
Date of Delivery
Place of Delivery
Who will Receive Deliverable
13.  Location of Work - Provide the locations and approximate percentage (%) of where the work will be performed by the prime and each subcontractor.  If necessary, add additional rows.
II.  Special Requirements (continued) 
14.  Government Fiscal Year Funding Profile – Provide a breakdown of the proposed cost by Government fiscal year for the base and option periods if proposed.
Period
FY11
FY12
FY13
FY14
FY15
Base
Option 1
Option 2
Option 3
Option 4
Option 5
Option 6
Option 7
Option 8
Total
III.  Technical Content
Section
Page Number(s)
1. Technical Approach and Justification
2. Statement of Work
3. Project Schedule and Milestones
4. Management Approach
5. Personnel Qualifications
6. Pending Proposal Submissions
7. Relevant Experience
8. Attachments (Addendums, Exhibits, Figures, Resumes, etc.)
Table of Contents
1. Technical Approach and Justification: 6 - 15 pages
The major portion of the proposal should consist of a clear description of the technical approach being proposed. This discussion should provide the technical foundation/justification for pursuing this particular approach/direction and why one could expect it to enable the objectives of the proposal to be met.  This section should include the concise technical approach in its entirety.  You may add supplementary attachments to further explain your scientific approach, e.g., technical data, diagrams, tables, or other information and list them in Section 8.
Include for Basic Research, if it applies.
Future Naval Relevance (where applicable): A description of potential Naval relevance and contributions of the effort to the 
agency’s specific mission.
For Applied Research and Advanced Technology Development, if it applies.
Operational Naval Concept (where applicable): A description of the project objectives, the concept of operation for the new 
capabilities to be delivered, and the expected operational performance improvements.
Operational Utility Assessment Plan (where applicable): A plan for demonstrating and evaluating the operational effectiveness of 
the Offeror’s proposed products or processes in field experiments and/or tests in a simulated environment.
III.  Technical Content (continued)
2. Statement of Work: Maximum 5 pages  
The Statement of Work (SOW) should clearly detail the scope and objectives of the effort.  If options are included, separate sections should be included to address what work will occur in the base and each option.  It is anticipated that the proposed SOW will be incorporated as an attachment to the resultant award instrument. The SOW without restrictive markings is your company’s affirmation that the SOW is non-proprietary and releasable in response to Freedom of Information Act (FOIA) requests.At a minimum, the format and content of the Statement of Work should contain the following information.
TITLE OF PROGRAM/SERVICES AND/OR SUPPLIES
1.0         Background.  The background section should, in general terms, describe the overall program or the goal the contractor is 
attempting to accomplish.  This section should also include any previous research or accomplishments that form the basis or the 
beginning point of the work effort to be performed under the statement of work.
2.0         Scope/Objective.  This section should describe, in general terms, the work effort that will be performed by the contractor. 
3.0         Requirements.  This section should describe each task(s) the contractor must perform.  The requirements section should 
describe each task using complete sentences, active voice, and mandatory terms (“the contractor shall” or “the contractor will”).  The 
task(s) should be arranged systematically and logically so that both parties (contractor and government) understand the desired effort.  
In addition, all task(s) should be listed in chronological order.  The task(s) should be explained in clear and understandable terms.  
Include any industry specific standards that need to be adhered to in fulfilling the SOW.NOTE:  Numbering of tasks 3.1, 3.2, 3.3, etc.
4.0         Deliverables.  The work effort defined in the task(s) should result in a proposed deliverable product (monthly progress report, 
quarterly progress reports, final technical report).  In this section the deliverables should be defined.
III.  Technical Content (continued)
3. Project Schedule and Milestones:  1 page
.\milestone.jpg
4. Management Approach:  Maximum 5 pages
Attach a POA&M that sets forth planned actions and critical milestones.  List the POA&M in Section 8.
1.0          Discuss the overall approach of the management of this effort, such as brief discussions of the total organization; use of 
personnel; project/function/subcontractor/consultants relationships; government research interfaces; and planning, scheduling and 
control practice. 
2.0	Identify which personnel and subcontractors/consultants (if any) will be involved and the intent of the involvement.
5. Personnel Qualifications:  Maximum 5 pages
III.  Technical Content (continued)
1.0	Discuss the qualifications of the proposed Principal Investigator and any other key personnel.
2.0         Include resumes for the Principal Investigator and other key personnel and full curricula vitae for Principal Investigators and 
consultants. The resumes and curricula vitae shall be attached to this document and will not count toward the page limitations.
6. Pending Proposal Submissions:
1.0  Have you submitted any related or complementary pending proposal submissions, including subsequent 
funding, to other sources (e.g. ONR, Federal, State, local or foreign government agencies, public or private 
foundations, industrial or other commercial organizations?)
If so, to whom?
7. Relevant Experience: 1 - 5 pages 
A description of the Offeror's Government contracts (both prime and major subcontracts) received during the past three (3) years, which are 
similar in nature to the effort being proposed.  Include contract number and the name, phone number and email address of the technical 
point of contact.   If necessary, attach additional pages.  
a.  Description of Effort
b.  Name of Awarding Agency
c.  Contract Number
d.  Technical POC
e.  Phone Number
f.  Email
g.  Period of Performance (inclusive of options)
      (e.g.,  01 Jan 11 - 31 DEC 13) 
h.  Total Award Amount  (including options)
i.  Contract Type (FFP, CPFF, etc.)
j.  Have any options been exercised? If not, why?
8. List of Attachments: 1 page
III.  Technical Content (continued)
Provide a list of all attachments to this document including addendums, figures, exhibits, resumes etc.  
 
IV.  Cost Content
1.  Is your organization registered and active in the Central Contractor Registry (CCR) 
(https://www.bpn.gov/ccr/default.aspx)?
If yes, date CCR valid until:
If not in CCR or status is NOT active, the offeror must register in CCR prior to submission of proposal.
Comments:
2.  Have you completed the Online Representations and Certifications (ORCA) 
(https://orca.bpn.gov) including both the FAR and DFARS clauses and are they current?
Valid from:
If ORCA has not been completed or is not current, the offeror must complete ORCA.  
Comments:
Valid to:
3.  Include ONR Specific Representations and Certifications prior to proposal submission which 
can be located at http://www.onr.navy.mil/Contracts-Grants/submit-proposal/contracts-proposal.aspx?
Included?
4.  Subcontracting Plans –  Does the proposed amount of the award including options 
exceed $650,000?
If yes, is the offeror a university, non-profit, or large for-profit entity?
If yes, the offeror must submit a Small Business Subcontracting Plan in accordance with 
FAR 52.219-9.  Additional information can be obtained at 
http://www.onr.navy.mil/en/Contracts-Grants/small-business.aspx or contact Brenda Pickett 
at (703) 696  - 2607 or Brenda.pickett@navy.mil. 
Included?
5.  Defense Contract Audit Agency (DCAA) – Provide the name, address and point of contact for your cognizant Defense Contract 
Audit Agency (if known).
IV.  Cost Content (continued)
5.  Defense Contract Audit Agency (DCAA) (continued) – Do you have a DCAA approved 
accounting system?
If yes, please provide audit report number and date when the accounting system was approved.  
Do you have a Forward Pricing Rate Agreement (FPRA)?
Included?
If yes, please provide a copy of the FPRA?
Have any other audits been performed by DCAA for other agencies?
If yes, please provide a copy of the audit reports
Included?
If this will be the company's first Government contract, please download the Defense Contract Audit Agency's (DCAA) “Information for Contractors” pamphlet, which can be found a www.dcaa.mil and become familiar with the Federal Acquisition Regulation (FAR) Part 31.205 to ensure that a successful accounting system review can be completed prior to contract award.   DoD's Procurement Technical Assistance Centers (PTACs) provide a wide range of services including assistance with developing a cost-accounting system as well as preparing for an audit.  The Defense Logistics Agency (DLA) administers the DoD Procurement Technical Assistance Program (PTAP).  Procurement Technical Assistance Centers are located in basically every state of the union and provide assistance to businesses seeking to successfully compete in federal, state and local government contracting.  A listing of PTACs by state may be accessed at: http://www.dla.mil/db/procurem.htm.
6.  Purchasing System – Do you have an approved Purchasing System (FAR 44.305) 
http://farsite.hill.af.mil/reghtml/regs/far2afmcfars/fardfars/far/44.htm#P85_11993 as determined 
by the Administrative Contracting Officer at the Defense Contract Management Agency or 
ONR Regional Offices?
If yes, provide the audit report number and date when the purchasing system was approved.
7.  Estimating System – Do you have an approved Estimating System (DFARS 215.407-5-70) 
 http://farsite.hill.af.mil/reghtml/regs/far2afmcfars/fardfars/dfars/Dfars215.htm#P1209_50209
as determined by the Administrative Contracting Officers at the Defense Contract Management 
Agency or ONR Regional Offices?
If yes, provide the audit report number and date when the estimating system was approved.
8.  Prior Award – Provide a list of the most recent ONR awards received in the last 5 years.  
Award Number
Program Officer
Program Officer Code
IV.  Cost Content (continued)
9.  Complete the attached Cost Proposal Spreadsheet
Included?
V. Other Requirements
Address any other content not previously addressed in the template or attachments.
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